Transparency and Accountability on Public Administration and Services (TAPAS) project

DETAILS
Position Title: Specifications Data Manager
Date Posted: 
Application Deadline:
Job Type:  Consultant Agreement – up to 6 months
Summary
Eurasia Foundation (EF), a US-based international development organization promoting good governance reform and civil society development, is accepting applications for Project Lead  (eProcurement Component) for the USAID – UK-aid funded Transparency and Accountability in Public Administration and Services (TAPAS) Activity. 
Specifications Data Manager will be responsible for overseeing specifications data development and quality assurance, collecting and summarizing best practices in defining technical requirements, work with professional associations and independent professionals over verification of developments, work with user feedback including user wish-list for new specifications.
Aim:
· To perform quality assurance of prior developed specifications data;
· To develop new specifications data according to defined priorities;
· To develop sets of ready-to-use specifications for TOP-20 most demanded homogeneous products;
· To verify all developments with professional communities (professional associations and independent specialists);
· To systematize work over user feedback and requests on specification data improvement and development.
Scope of work:
· Gathering and collating new data from various sources (national and industry standards, retail specifications, technical data sheets, foreign best practices, technical requirements from successful public tenders etc) and processing them according to developed data management algorithm;
· Existing data quality assurance;
· Sifting technical specifications best practices out of past successful tenders, matching them, conforming with universality requirements, and placing ready documents to the specification library;
· Exploring professional associations’ landscape and leading permanent work over data verification with engaged industry specialists.
Duties and responsibilities: 
· Conducting audit of existing data used within the specifications e-builder, defining needs for improvements;
· Developing and implementing a plan for existing data improvement and possible extra-verification;
· Harnessing and matching technical data from various trusted sources, drafting lists of essential parameters (technical requirements) for defind groups of products;
· Maintaining existing and installing new contacts in industry professional communities for needs of developed drafts verifications and improvement, using engaged expertize for data quality assurance purposes;
· Uploading verified data into specifications e-builder’s database, controlling possible data-parsing mistakes, assigning relevant aliases for increase of specification findability (alternative keywords used by users for search of specifications);
· Monitoring user activity in the Data Discussion Mode of the specifications e-builder, overseeing work of a data-self-improving algorithm and advising its possible improvements;
· Sifting successful public tenders for best practices, collating them together and with data from other sources, verifying with professional community and users, and forming ready-to-use specifications documents.
Skills and qualifications:
· Higher education in technical field or other with practice relevant to project objectives;
· [bookmark: _GoBack]Technical thinking with focus on details and quality;
· Good knowledge in wide range of technical fields and ability to grasp essence and get into details within new topics;
· Experience of development and use of technical requirements, documentation, and, preferably, specifications;
· Good awareness with the role of standardization, ability to read standards;
· Strong analytic skills;
· Self-driven and proactive;
· Strong communication skills;
· Awareness with the “ProZorro” e-Procurement system, monitoring and analytical tools;
· Understanding of technical requirements importance in procurement;
· Free spoken and written Ukrainian; ability to read in / understand English;
· Pro-active civil position and high level of motivation.


Apply:
Please send a cover letter and resume to  ovygovsky@eurasia.org with "Specifications Data Manager" in the subject line. Only candidates who have been selected for an interview will be contacted. No phone calls, please.
