TRANSPARENCY AND ACCOUNTABILITY IN PUBLIC MANAGEMENT AND SERVICES (TAPAS)
Details
[bookmark: _GoBack]Position: Public Procurement Category Manager for CPB 
Date Posted: November 17, 2020
Submission date: December 7, 2020 
Type of work: Consultant's contract - up to 7 months

Sphere of activity - public procurement.

Description:
The Eurasia Foundation, an international organization funded by the US government whose activities are aimed at supporting public administration reform and civil society development, is applying for the position of Public Procurement Category Manager for CPB.
CPB  is a centralized procurement organisation which provides procurement services for other public customers in the electronic procurement system Prozorro.
Currently, the CPB is creating a base of unified technical specifications (technical requirements) for procurement of popular product groups.
We invite you to join the project to create a database of unified technical specifications for the subject of procurement. The duration of the active phase of the project is 7 months.
Category Public Procurement Manager creates unified technical specifications for the subject of procurement.

Scope of work: creation of 4 unified technical specifications per month and maintenance of 5 product categories

Duties:

1. Сomprehensive analysis of customer needs in procurement,
2. Market analysis, collection and structuring of information about product groups and suppliers;
3. Holding open meetings with manufacturers and suppliers of goods
4. Determination of consumer, technical, operational, environmental and other parameters of product quality and also their compliance with regulatory and technical documentation, current legislation of Ukraine and other requirements
5. Creation of unified technical requirements for the subject of procurement (technical part of the tender documentation)




Skills and qualifications:

· Experience of categorical manager, commodity expert, merchandiser, with the skills to work with an assortment of different sales networks and product catalogs - from 3 years;
· Experience of categorical manager in Prozorro system will be a decent advantage;
· A confident PC user, MS Office, advanced Excel user;
· Well-versed in the current legislation on registration, licensing; Ability to work with electronic state registers;
· Additional procurement / category management education will be an advantage;
· Public speaking experience is welcome.

Personal qualities:

A team player open to sharing information and experiences with colleagues. Responsible, hardworking, inquisitive, sociable, active and creative, focused not only on current but long-term results.
The analytical mind and love to work with numbers.
Stress resilience (Work involves a lot of communication and a lot of responsibility)


